
District 13 OTBU Annual General Meeting Constitutional and Procedural Resolutions 

 

PROC 01-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

1/2 

 

BE IT RESOLVED THAT the Agenda for the D13 OTBU AGM be approved. 

 

PROC 02-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

1/2 

 

BE IT RESOLVED THAT The Minutes from the 2022 D13 OTBU AGM be approved. 

 

PROC 03-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

1/2 

 

BE IT RESOLVED THAT CON 01-2023, CON 02-2023, CON 03-2023 & CON 06-2023 be considered en bloc. 

 

Rationale: Housekeeping changes 

 

 

 

 



CON 01-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

 

BE IT RESOLVED THAT the District 13 Durham Occasional Teachers’ Bargaining Unit Constitution and Bylaws be amended by 

addition “/Federation des Enseignantes-Enseignants de l’Ontario” after “Ontario Secondary School Teachers’ Federation”, 

throughout the constitution and bylaws.  

Rationale: This is the official name of the organization. 

 

CON 02-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

BE IT RESOLVED THAT the District 13 Durham Occasional Teachers’ Bargaining Unit Constitution and Bylaws be amended by 

the addition of “/FEESO” after “OSSTF” throughout the constitution and bylaws. 

Rationale: This is the official name of the organization. 

 

CON 03-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

BE IT RESOLVED THAT Article 1.2.e be amended by substitution to read:  

 “Unit” and “OTBU” shall mean the Occasional Teachers’ Bargaining Unit of the OSSTF/FEESO, District 13. 

Rationale: The use of one of these words is not consistent throughout the document. This ensures they mean the same when 

used interchangeably.  

 

 

 



CON 06-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

Be it resolved that the District 13 Durham Occasional Teachers’ Bargaining Unit Constitution and Bylaws be amended by the 

deletion of “Officer” and insertion of “Representative” throughout the document.  

 

PROC 04-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

 

BE IT RESOLVED THAT PROC 03-2023 be approved. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CON 04-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 

 

BE IT RESOLVED THAT Article 3 – Organization be amended by substitution to read: 

Current Proposed 

SECTION 1. There shall be an Executive 
consisting of:  
a) the following voting members:  
i) President  
ii) First Vice-President  
iii) Second Vice-President  
iv) Secretary-Treasurer or Secretary and 
Treasurer  
v) Chief Negotiator, if the person so 
appointed is not a member of the  
unit executive.  
b) the following non-voting members:  
i) Additional Representatives to District 
Council when the number of delegates 
specified in the District Constitution and 
Bylaws exceeds 2.  
 
SECTION 2.  
There shall be a Collective Bargaining 
Team consisting of the following  
members:  
a) President  
b) Chief Negotiator  
c) First Vice-President  
d) at least one (1) other member of the Unit  
e) at the request of the Collective 
Bargaining Team, up to two (2)  
members of the District Executive, who 
shall be non-voting members of  
the Collective Bargaining Team.  

SECTION 1. There shall be an Executive consisting of:  
i) President 
ii) First Vice-President 
iii) Second Vice-President 
iv) Secretary-Treasurer or Secretary and Treasurer  
v) Lead Negotiator/Grievance Representative, if the person so appointed is 
not a member of the unit executive  
vi) President-elect subsequent to the Annual Meeting and prior to 
assuming office. 
vii) Anti-Oppression and Social Justice Lead 
 
 
 
 
 
 
 
SECTION 2.  
There shall be a Collective Bargaining Team consisting of the following 
Members of the Executive and members elected or appointed from the 
membership:  
a) President  
b) Lead Negotiator/Grievance Representative  
c) First Vice-President  
d) at least one (1) other member of the Unit  
e) at the request of the Collective Bargaining Team, up to two (2)  
members of the District Executive, who shall be non-voting members of  
the Collective Bargaining Team.  
 
 



SECTION 3.  
The Unit may elect or appoint one 
representative to each of the following  
District Committees: 
a) Communications  
b) Educational/Political Action  
c) Health and Safety  
d) Human Rights  
e) Professional Development  
f ) Public Relations 

SECTION 3.  
The Unit may elect or appoint one representative to each of the following  
District Committees: 
a) Communications  
b) Educational Issues/Political Action  
c) Health and Safety  
d) Human Rights  
e) Professional Development  
f ) Public Relations 
g) Constitution 
 
Section 4. 
There shall be a representative to the District Executive. The 
representative to the District Executive shall be the Unit President or the 
Unit First Vice-President, in the absence of the President. 
 
Section 5  
There shall be representatives to the District Council. The representatives 
to the District Council shall include the Unit President, First Vice-
President, Second Vice President and one of the Treasurer or Secretary or 
Secretary/Treasurer.    
 
Section 6  
There shall be a Provincial Councillor. The Provincial Councillor shall be 
the Unit President or the Unit First Vice-President, in the absence of the 
President. 
 
Section 7  
There shall be a Unit member and alternate of the Joint Health and Safety 
Committee.  The Unit member and alternate of the Joint Health and Safety 
Committee shall be members of the Unit executive.   
 
Section 8  
There shall be the following elected or appointed positions of the Unit: 

a) Communications Representative 
b) Political Action Representative 
c) Constitution Representative  
d) Educational Services Representative  
e) Health and Safety Representative 



f) Pay Equity Representative  

 

CON 05-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

2/3 
 

BE IT RESOLVED THAT Article 5 be amended by substitution to read: 

X. Amendments to the Constitution may be made at the Annual Meeting of the Unit or at a general meeting of the Unit called for 

this purpose by two thirds (2/3) vote of the members qualified to vote, present, and voting.   

XX. Notice of proposed amendment, where possible, shall be made available to the members electronically or in writing and/or 

posted on the Unit website at least 1 week in advance of the Annual Meeting or General Meeting called for this purpose.  

XXi. Proposed amendments may also be received and made available to members at the Annual Meeting or General Meeting 

called for this purpose.    

Rationale: This will allow more opportunities to make necessary changes to the constitution and bylaws throughout the 

federation year. This is in alignment with Article 10.2 of the Provincial OSSTF constitution. This is to simplify what is currently a 

complex set of dates for notice in advance of the annual and general meetings.  With the availability of digital media to 

communicate with members, information can be made available up to and including the dates of the meeting. Two different 

majorities e.g., 2/3s and 9/10s is unnecessarily complex.    Amendments dates are different for constitution than for bylaws 

adding to the complexity. 

 

 

 

 

 

 

 

 

 



BYL 02-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

½ 

 

BE IT RESOLVED THAT Bylaw 1 Duties be amended by substitution to read: 

Current Proposed 

SECTION 1. It shall be the duty of the Unit Executive to:  
a) administer the business of the Unit between General 
Meetings;  
b) establish interim policies and to amend existing policies in 
order to facilitate the business of the Unit, and to present 
those interim policies and amendments to the membership 
for ratification at the Annual Meeting;  
c) provide for communication with the membership by means 
of a newsletter, memorandum, or communiqué, issued from 
time to time by the Bargaining Unit or the Bargaining Unit 
President;  
d) prepare, in conjunction with the Treasurer, a projected 
budget for presentation to the Annual Meeting;  
e) give final approval to the Unit’s negotiating brief;  
f) appoint a member(s) to the Collective Bargaining Team;  
g) appoint Additional Delegate(s) to the Provincial Assembly, 
should the position go unfilled or the elected delegate(s) be 
unable to attend;  
h) appoint Additional Representative(s) to District Council, 
should the position(s) go unfilled or the elected 
representative(s) be unable to attend; 
i) elect or appoint members to the following positions:  
i) Chief Negotiator  
ii) Collective Bargaining Committee  
iii) One additional Collective Bargaining Team Member  
iv) Grievance Officer(s)  
v) One additional Grievance Appeal Committee Member  
vi) Communications Officer  
vii) Health and Safety Officer  
viii) Returning Officer 

SECTION 1. It shall be the duty of the Unit Executive to:  
a) Administer the business of the Unit during the 
OSSTF/FEESO federation fiscal and membership year 
from July 1 to the following June 30;  
b) establish interim policies and to amend existing policies in 
order to facilitate the business of the Unit, and to present those 
interim policies and amendments to the membership for 
ratification at the Annual Meeting;  
c) provide for communication with the membership by means 
of a newsletter, memorandum, or communiqué, issued 
regularly by the Bargaining Unit or the Bargaining Unit 
President;  
d) Prepare, in conjunction with the Treasurer, a projected 

budget for presentation to the membership at the Annual 

Meeting, if possible, or, at the first general membership 

meeting held in the federation fiscal year; 

e) give final approval to the Unit’s negotiating brief;  

f) appoint a member(s) to the Collective Bargaining Team;  
g) appoint Additional Delegate(s) to the Provincial Assembly, 
should the position go unfilled or the elected delegate(s) be 
unable to attend;  
h) appoint Additional Representative(s) to District Council, 
should the position(s) go unfilled or the elected 
representative(s) be unable to attend; 
i) elect or appoint members to the following positions as 
required:  
i) Lead Negotiator  
ii) Collective Bargaining Team  
iii) Grievance Representative(s)  
iv) One additional Grievance Appeal Committee Member  



 
 
 
 
 
SECTION 2.  
It shall be the duty of the President to:  
a) be the Chief Executive Officer and official representative of 
the  
Bargaining Unit;  
b) be one of the signing officers of the Unit;  
c) call Unit Executive meetings and General Meetings as 
required;  
d) liaise regularly with the President of the District or the 
District  
Executive where the President is also the District President;  
e) submit reports each year to the OTBU Annual Meeting and  
the District Annual Meeting;  
f) represent the Unit on the District Executive and the District 
Council;  
g) be the Unit Communications and Political Action Officer;  
h) be a member of the OTBU Collective Bargaining Team;  
i) represent the Unit at Provincial Council and Meetings of the 
Provincial Assembly or to appoint an alternate for all or part 
of these meetings should the President be unable to attend;  
j) attend OSSTF/FEESO Regional Meetings, Conferences, 
and Leadership training opportunities, as appropriate;  
k) serve or designate a representative to serve as the 
Chairperson of the Unit Executive;  
l) sit as a member, ex-officio, of all OTBU Committees. 
 
 
 
 
 
 
 
 
 

v) Communications Representative  
vi) Health and Safety Representative  
vii) Returning Representative 

viii) Educational Services Representative 

 
SECTION 2.  
It shall be the duty of the President to:  
a) be the Chief Executive Representative and official 
representative of the  
Bargaining Unit;  
b) be one of the signing representatives of the Unit;  
c) call Unit Executive meetings and General Meetings as 
required;  
d) liaise regularly with the President of the District or the 
District  
Executive where the President is also the District President;  
e) submit reports each year to the OTBU Annual Meeting and  
the District Annual Meeting;  
f) represent the Unit on the District Executive and the District 
Council if not already serving on District Executive and 
District Council by virtue of another position;  
g) be the Unit Communications and Political Action Officer;  
h) be a member of the OTBU Collective Bargaining Team;  
i) represent the Unit at Provincial Council and Meetings of the 
Provincial Assembly or to appoint an alternate for all or part of 
these meetings should the President be unable to attend;  
j) attend OSSTF/FEESO Regional Meetings, Conferences, 
and Leadership training opportunities, as appropriate;  
k) serve or designate a representative to serve as the 
Chairperson of the Unit Executive;  
l) sit as a member, ex-officio, of all OTBU Committees; and 
m) utilize the provincial OSSTF/FEESO transition checklist 
to ensure a smooth transition to the incoming president 
and executive, if not re-elected or vacating role for any 
reason; and 
n) be the Unit Constitution Representative. 
 
 



SECTION 3.  
It shall be the duty of the First Vice-President to:  
a) perform the duties of the President in the President's 
absence; 
b) represent the Unit on District Council when the number of 
Representatives to the District Council, as specified in the 
District Constitution and Bylaws, is one or more;  
c) be a member of the Collective Bargaining Team;  
d) chair the OTBU Communications Committee;  
e) represent the Unit on the District Executive and District 
Council, in the event that the President is elected or 
appointed to an additional position on the District Executive;  
f) carry out other duties as may be delegated by the 
President. 
 
SECTION 4.  
It shall be the duty of the Second Vice-President to:  
a) perform the duties of the First Vice-President in their 
absence;  
b) represent the Unit on District Council when the number of 
Representatives to the District Council, as specified in the 
District Constitution and Bylaws, is two or  
more;  
c) coordinate the Professional Development and Social 
activities of the Unit;  
d) carry out the duties of the Educational Services Officer;  
e) attend Provincial and Regional Educational Services 
conferences and workshops, as required;  
f) carry out other duties as may be delegated by the 
President. 
 
SECTION 5. It shall be the duty of the Secretary to:  
a) receive correspondence on behalf of the Unit;  
b) record and keep, or cause to be kept, the records of Unit 
Executive meetings, General Meetings, and the Annual 
Meeting;  
c) carry out other duties as may be delegated by the 
President. 
 

SECTION 3.  
It shall be the duty of the First Vice-President to:  
a) perform the duties of the President in the President's 
absence; 
b) represent the Unit on District Council if not already serving 
on District Council by virtue of another position;  
c) be a member of the Collective Bargaining Team;  
d) chair the OTBU Communications Committee;  
e) represent the Unit on the District Executive and District 
Council, in the event that the President is elected or appointed 
to an additional position on the District Executive;  
f) carry out other duties as may be delegated by the President. 
 
 
 
SECTION 4.  
It shall be the duty of the Second Vice-President to:  
a) perform the duties of the First Vice-President in their 
absence;  
b) represent the Unit on District Council if not already serving 
on District Council by virtue of another position  
c) coordinate the Professional Development and Social 
activities of the Unit;  
d) carry out the duties of the Educational Services Officer;  
e) attend Provincial and Regional Educational Services 
conferences and workshops, as required;  
f) carry out other duties as may be delegated by the President. 
 
 
 
 
SECTION 5. It shall be the duty of the Secretary to:  
a) receive correspondence on behalf of the Unit;  
b) record and keep, or cause to be kept, the records of Unit 
Executive meetings, General Meetings, and the Annual 
Meeting;  
c) carry out other duties as may be delegated by the President; 
and 



 
 
 
SECTION 6. 
It shall be the duty of the Treasurer to:  
a) keep accurate account of Unit finances and report to each 
Executive, General Meeting, and Annual Meeting regarding 
the status of Unit finances; 
b) at least semi-annually, provide to the Bargaining Unit 
Executive financial reports which include expenses to date for 
each budget line and the financial position of the Bargaining 
Unit, including all Bargaining Unit assets, and forward the 
reports to the District Treasurer;  
c) present the projected budget on behalf of the Unit 
Executive to the Members for approval at the Annual 
Meeting;  
d) act as co-signing authority for the Unit;  
e) carry out other duties as may be delegated by the 
President. 
 
 
SECTION 7. 
It shall be the duty of the Representatives to the District 
Council to:  
a) keep the OTBU Executive Committee informed about 
questions, concerns, and initiatives arising from the OTBU 
membership;  
b) attend and be a voting member of the District Council;  
c) carry out other duties as may be delegated by the 
President. 
 
SECTION 8.  
It shall be the duty of the Chief Negotiator to:  
a) be the Unit Constitution Officer;  
b) be the lead member of the Unit’s Collective Bargaining 
Team and Chair of the Collective Bargaining Committee;  
c) prepare the negotiating Brief with the advice of the Unit 
Executive and the assistance of the Collective Bargaining 
Committee;  

d) represent the unit on District Council, if not already 
serving on District Council by virtue of another position. 
 
SECTION 6. 
It shall be the duty of the Treasurer to:  
a) keep accurate account of Unit finances and report to each 
Executive, General Meeting, and Annual Meeting regarding 
the status of Unit finances; 
b) at least semi-annually, provide to the Bargaining Unit 
Executive financial reports which include expenses to date for 
each budget line and the financial position of the Bargaining 
Unit, including all Bargaining Unit assets, and forward the 
reports to the District Treasurer;  
c) present the projected budget on behalf of the Unit Executive 
to the Members for approval at the Annual Meeting;  
d) act as co-signing authority for the Unit;  
e) carry out other duties as may be delegated by the 
President; and 
f) represent the unit on District Council, if not already 
serving on District Council by virtue of another position. 
 
SECTION 7.  
It shall be the duty of the Representatives to the District 
Council to:  
a) keep the OTBU Executive Committee informed about 
questions, concerns, and initiatives arising from the OTBU 
membership;  
b) attend and be a voting member of the District Council;  
c) carry out other duties as may be delegated by the President. 
 
 
SECTION 8. 
It shall be the duty of the Lead Negotiator to:  
a) be the lead member of the Unit’s Collective Bargaining 
Team and Chair of the Collective Bargaining Team;  
b) prepare the negotiating Brief with the advice of the Unit 
Executive and the assistance of the Collective Bargaining 
Team;  



d) present the negotiating Brief to the Unit Executive for 
approval;  
e) submit the negotiating Brief to the Provincial Director of 
Protective Services for approval;  
f) act as the primary spokesperson during negotiations with 
the Durham District School Board;  
g) conduct negotiations in accordance with the bargaining 
priorities established by OSSTF/FEESO, the membership, 
and the Collective Bargaining Team; 
h) submit a report of the status of negotiations at Executive 
and General Meetings;  
i) present the terms of settlement of a collective agreement 
with the Durham District School Board to the membership for 
information and ratification;  
j) attend Provincial and Regional Collective Bargaining (CBC) 
conferences, workshops, and meetings, as required. 
 
SECTION 9.  
The Grievance Officer(s) shall:  
a) be responsible for all grievances;  
b) report to the Executive on matters related to grievances;  
c) consult with a Member who has a potential grievance;  
d) maintain a confidential file of all alleged grievances;  
e) inform the Member of the disposition of their complaint and 
whether a grievance will be filed;  
f) conduct the grievance procedure in accordance with the 
Collective Agreement. 
 
SECTION 10.  
It shall be the duty of the Collective Bargaining Team to:  
a) survey the Membership to determine their negotiations 
priorities;  
b) represent the membership in negotiations for a Collective 
Agreement with the Durham District School Board;  
c) solicit input from members and the Unit Executive;  
d) prepare the negotiating brief;  
e) carry out negotiations with the Durham District School 
Board;  
f) distribute information on negotiations to members;  

c) present the negotiating Brief to the Unit Executive for 
approval;  
d) submit the negotiating Brief to the Provincial Director of 
Protective Services for approval;  
e) act as the primary spokesperson during negotiations with 
the Durham District School Board;  
f) conduct negotiations in accordance with the bargaining 
priorities established by OSSTF/FEESO, the membership, and 
the Collective Bargaining Team; 
g) submit a report of the status of negotiations at Executive 
and General Meetings;  
h) present the terms of settlement of a collective agreement 
with the Durham District School Board to the membership for 
information and ratification;  
i) attend Provincial and Regional Collective Bargaining (CBC) 
conferences, workshops, and meetings, as required. 
 
SECTION 9.  
It shall be the duty of the Grievance Representative(s) to:  
a) be responsible for all grievances;  
b) report to the Executive on matters related to grievances;  
c) consult with a Member who has a potential grievance;  
d) maintain a confidential file of all alleged grievances;  
e) inform the Member of the disposition of their complaint and 
whether a grievance will be filed;  
f) conduct the grievance procedure in accordance with the 
Collective Agreement. 
 
SECTION 10. 
It shall be the duty of the Collective Bargaining Team to:  
a) survey the Membership to determine their negotiations 
priorities;  
b) represent the membership in negotiations for a Collective 
Agreement with the Durham District School Board;  
c) solicit input from members and the Unit Executive;  
d) prepare the negotiating brief;  
e) carry out negotiations with the Durham District School 
Board;  
f) distribute information on negotiations to members;  



g) arrange for information and ratification meetings. 
 
SECTION 11.  
It shall be the duty of each OTBU member to:  
a) comply with the Constitution, Bylaws, and Policies of the 
Unit, the District,  
and OSSTF/FEESO;  
b) ensure that motions passed in a General Meeting are 
consistent with the  
Constitutions and By-laws of the Unit, the District, and 
OSSTF/FEESO;  
c) receive the approval of an officer of the Unit, the District, or 
OSSTF/FEESO Provincial Office before releasing to any 
outside body a brief or communication which could be 
interpreted as Federation policy. 
 
SECTION 12. It shall be the duty of the Delegate(s) to the 
Provincial Assembly to attend the Annual Meeting of the 
Provincial Assembly, and Special Meetings as called, during 
their term of office. 

g) arrange for information and ratification meetings. 
 
SECTION 11.  
It shall be the duty of each OTBU member to:  
a) comply with the Constitution, Bylaws, and Policies of the 
Unit, the District, and OSSTF/FEESO;  
b) ensure that motions passed in a General Meeting are 
consistent with the Constitutions and By-laws of the Unit, the 
District, and OSSTF/FEESO;  
c) receive the approval of a representative of the Unit, the 
District, or OSSTF/FEESO Provincial Office before releasing to 
any outside body a brief or communication which could be 
interpreted as Federation policy. 
 
 
 
Section 12  
It shall be the duty of the Equity, Anti-Racism, Anti-
Oppression and Social Justice Lead to: 

a) Advise and assist the UNIT executive and UNIT 
membership to implement the following 
OSSTF/FEESO goals to dismantle racism and 
oppression within OSSTF/FEESO and to create a 
truly equitable, inclusive, and accessible 
Federation: 

• address disproportionality and disparity in 
member engagement, participation, and 
representation  

• include and amplify the experiences of 
members of First Nation, Métis, Inuit, and 
equity deserving groups in Federation 
discourse, governance, and practices  

• build Federation knowledge and union-
specific skills to increase representation in 
leadership roles  

• cultivate sustainable relationships with 
community members and organizations to 
work together to address socio-economic 



and other inequities, racism, and oppression 
in publicly funded education  

• promote equity, anti-racism and anti-
oppression in the Federation, publicly funded 
education sectors, the labour movement, and 
in the broader society 

b) advise, and assist the Unit executive and 
membership to develop strategies to dismantle 
racism and oppression within OSSTF/FEESO and to 
create a truly equitable, inclusive, and accessible 
Federation. which can include  

• examine organizational structure to identify 
areas of concern 

• consult, research, review 

• develop recommendations 

• implement action 

• assess and  evaluate action to determine next 
steps 

c) attend professional development, union training or 
mentorship opportunities provided for 
OSSTF/FEESO equity, anti-oppression, anti-racism, 
social justice, human rights, and status of women 
leads as appropriate; 

d) assist in planning professional development and/or 
creation of resources for members on related topics 

e) report to the membership at general meeting and 
Annual meetings; and 

f) carry our other duties as may be delegated by the 
President. 
 

SECTION 13.  
It shall be the duty of the Delegate(s) to the Provincial 
Assembly to attend the Annual Meeting of the Provincial 
Assembly, and Special Meetings as called, during their term of 
office. 

 

 



BYL 03-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

½ 

 

BE IT RESOLVED THAT Bylaw 2 Meetings be amended by substitution to read: 

 

Current Proposed 

BY-LAW 2 - MEETINGS  
SECTION 1. The Unit Executive shall meet at least three (3) 
times at regular intervals during the year, or at the request of 
two (2) members of the Unit Executive.  
 
SECTION 2.  
a) The Annual Meeting shall be held at the call of the 
President with at least twenty-one (21) days written notice, by 
mail, and by being posted in each Secondary School in the 
District and/or on the Unit web page;  
b) On-time resolutions shall be available to the Members at 
least twelve (12) days prior to the Annual Meeting by being 
posted in each Secondary School in the District and/or on the 
Unit web page;  
c) A general meeting may be held at the call of the Unit 
President with seven (7) days written notice being given to 
Members;  
d) A general meeting shall be arranged by the Unit President 
upon receiving a written request, signed by at least ten (10) 
Members. The meeting shall be held within twenty-one (21) 
days of the request being received. 
 
SECTION 3. Rules of Order  
All meetings shall be conducted in accordance with the rules 
of order adopted by the Annual Meeting of the Provincial 
Assembly (1974) and as amended from time to time by the 
Provincial Council and/or Annual Meeting of the Provincial 
Assembly.  
 
 

BY-LAW 2 - MEETINGS  
SECTION 1. The Unit Executive shall meet at least three (3) 
times at regular intervals during the year, or at the request of 
two (2) members of the Unit Executive.  
 
SECTION 2.  
a) The Annual Meeting shall be held at the call of the 
President with at least twenty-one (21) days written notice, by 
mail and/ or email, and by being posted in each Secondary 
School in the District and/or on the Unit web page;  
b) On-time resolutions shall be available to the Members at 
least twelve (12) days prior to the Annual Meeting on the Unit 
web page;  
c) A general meeting may be held at the call of the Unit 
President with seven (7) days written/ email notice being 
given to Members;  
d) A general meeting shall be arranged by the Unit President 
upon receiving a written or email request, signed by at least 
ten (10) Members. The meeting shall be held within twenty-
one (21) days of the request being received. 
 
 
SECTION 3. Rules of Order  
All meetings shall be conducted in accordance with the rules 
of order adopted by the Annual Meeting of the Provincial 
Assembly (1974) and as amended from time to time by the 
Provincial Council and/or Annual Meeting of the Provincial 
Assembly. 
 
 



SECTION 4. Quorum  
a) A quorum of the Executive shall be three (3) of the voting 
members;  
b) A quorum for the Annual Meeting shall consist of at least 
ten (10) members qualified to vote, present, and voting. 
 
 
 
 
 
 
 
SECTION 5. Electronic Meetings  
As necessary, meetings of the Bargaining Unit membership, 
executive, or committees may be held electronically. Under no 
circumstances can any part of the electronic meeting be 
recorded. 
a) Quorum  
Quorum for Electronic Meetings shall be the same as for in-
person meetings.  
b) Voting  
i) An anonymous vote conducted through the designated 
platform shall be deemed a ballot vote fulfilling any 
requirement in the bylaws or rules that a vote be conducted by 
ballot.  
ii) Voting on the designated platform can only occur for 
motions pertaining to the business of the Bargaining unit 
membership, executive, or committees.  
iii) Where voting is for the purposes of the Annual Meeting 
elections or the Ratification of a Tentative Agreement, voting 
must be conducted through the Provincial OSSTF “My Vote” 
centre.  
iv) Where the Provincial OSSTF “My Vote” centre is used, 
Members shall be advised in advance of how and when to 
access the “My Vote” centre.  
vi) Where voting is conducted through the Provincial OSSTF 
“My Vote” centre, Members shall have no less than 3 minutes 
to cast their vote.  
c) Platform  

SECTION 4. Quorum  

a) A quorum of the Executive shall be by a simple majority 
of the voting executive members  

b) A quorum for the Annual Meeting shall consist of a simple 
majority of members present, qualified to vote and 
voting. 

c) A quorum for a General Meeting shall be a simple 
majority of the members present, qualified to vote and 
voting. 
 
SECTION 5. Electronic Meetings  
As necessary, meetings of the Bargaining Unit membership, 
executive, or committees may be held electronically. Under no 
circumstances can any part of the electronic meeting be 
recorded. 
a) Quorum  
Quorum for Electronic Meetings shall be the same as for in-
person meetings.  
b) Voting  
i) An anonymous vote conducted through the designated 
platform shall be deemed a ballot vote fulfilling any 
requirement in the bylaws or rules that a vote be conducted by 
ballot.  
ii) Voting on the designated platform can only occur for 
motions pertaining to the business of the Bargaining unit 
membership, executive, or committees.  
iii) Where voting is for the purposes of the Ratification of a 
Tentative Agreement, voting must be conducted through the 
Provincial OSSTF “My Vote” centre.  
iv) Where the Provincial OSSTF “My Vote” centre is used, 
Members shall be advised in advance of how and when to 
access the “My Vote” centre.  
vi) Where voting is conducted through the Provincial OSSTF 
“My Vote” centre, Members shall have no less than 3 minutes 
to cast their vote.  
c) Platform  



i) The platform in which these electronic meetings can be held 
is designated by the President.  
ii) The designated platform must support anonymous voting 
and support visible displays identifying those participating, 
identifying those seeking recognition to speak, showing the 
text of pending motions, 
and showing results of votes.  
iii) The designated platform must require members, 
participating in the electronic meeting, to be identified by 
name in order to satisfy the process of verification of 
membership of meeting participants.  
iv) Electronic meetings shall be subject to all rules adopted by 
the Bargaining Unit membership, executive, or committees, or 
by OSSTF rules of order.  
d) Platform Features  
i) The Public Chat function must be turned off;  
ii) A Private Chat function can be turned on only if it is being 
used as a mechanism for members to be recognized in 
debate;  
iii) The Voting or Polling System can be used as long as it 
displays the results of a vote;  
iv) The use of video display should be used to present 
motions and/or documents to the membership;  
v) The mute-all function should be turned on so that the chair 
can control who has assignment of the floor. 
e) Rules  
i) Proper Notice of Meeting and Meeting information (link, 
login, agenda, minutes, time, and date) shall be sent out to 
members as specified in By-law 2 – Meetings.  
ii) The meeting link shall open prior to the start of the meeting. 
10  
iii) Members shall login, identify themselves, and maintain 
attendance throughout the meeting when present but shall 
sign out upon any departure prior to adjournment.  
iv) The chair can mute or force a disconnection of a member if 
the member is causing interference with the meeting.  
v) Members seeking recognition of the floor shall notify the 
chair by a method announced to participants at the meeting. 

i) The platform in which these electronic meetings can be held 
is designated by the President.  
ii) The designated platform must support anonymous voting 
and support visible displays identifying those participating, 
identifying those seeking recognition to speak, showing the 
text of pending motions, and showing results of votes.  
iii) The designated platform must require members, 
participating in the electronic meeting, to be identified by 
name in order to satisfy the process of verification of 
membership of meeting participants.  
iv) Electronic meetings shall be subject to all rules adopted by 
the Bargaining Unit membership, executive, or committees, or 
by OSSTF rules of order.  
d) Platform Features  
i) The Public Chat function must be turned off;  
ii) A Private Chat function can be turned on only if it is being 
used as a mechanism for members to be recognized in 
debate;  
iii) The Voting or Polling System can be used as long as it 
displays the results of a vote;  
iv) The use of video display should be used to present 
motions and/or documents to the membership;  
v) The mute-all function should be turned on so that the chair 
can control who has assignment of the floor. 
e) Rules  
i) Proper Notice of Meeting and Meeting information (link, 
login, agenda, minutes, time, and date) shall be sent out to 
members as specified in By-law 2 – Meetings.  
ii) The meeting link shall open prior to the start of the meeting. 
10  
iii) Members shall login, identify themselves, and maintain 
attendance throughout the meeting when present but shall 
sign out upon any departure prior to adjournment.  
iv) The chair can mute or force a disconnection of a member if 
the member is causing interference with the meeting.  
v) Members seeking recognition of the floor shall notify the 
chair by a method announced to participants at the meeting. 
For larger online meetings, it is advised that someone be 
assigned to assist the chair by creating a Spotter’s List.  



For larger online meetings, it is advised that someone be 
assigned to assist the chair by creating a Spotter’s List.  
vi) Any motion brought to the floor (and/or any pertinent 
documents) must be displayed to Members until the matter is 
disposed of.  
vii) Votes shall be anonymous and shall be conducted via the 
platform designated for the electronic meeting. When ordered 
or required, other methods of voting can be used at the 
discretion of the Chair. 

vi) Any motion brought to the floor (and/or any pertinent 
documents) must be displayed to Members until the matter is 
disposed of.  
vii) Votes shall be anonymous and shall be conducted via the 
platform designated for the electronic meeting. When ordered 
or required, other methods of voting can be used at the 
discretion of the Chair. 

 

 

BYL 04-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

½ 

 

BE IT RESOLVED THAT Bylaw 3 Elections be amended by substitution to read: 

 

Current Proposed 

SECTION 1 – Elected Positions  
a) An election for the following positions shall take place at 
the Annual Meeting:  
i) Executive Committee  
a) President  
b) First Vice President  
c) Second Vice-President  
d) Secretary  
e) Treasurer  
f ) Additional Representative(s) to the District Council, when 
the number of OTBU Representatives, as specified in the 
District Constitution and By-laws, is three or more;  
ii) Additional delegate(s) to the Provincial Assembly, should 
F.T.E. permit;  
iii) Representative(s) to District Committees as specified in 
Article 3, Section 3.  
b) The term of office shall be for one year commencing on 
July 1st;  

SECTION 1 – Elected Positions  
a) An election for the following positions shall take place at the 
Annual Meeting:  
i) Executive  
a) President  
b) First Vice President  
c) Second Vice-President  
d) Secretary  
e) Treasurer  
f ) Additional Representative(s) to the District Council as 
specified in the District Constitution and By-laws  
g) Anti-Oppression and Social Justice Lead 
 
ii) Additional delegate(s) to the Provincial Assembly, should 
F.T.E. permit;  
iii) Representative(s) to District Committees as specified in 
Article 3, Section 3.  
b) The term of office shall be for one year commencing on 
July 1st;  



c) The President-elect shall be made a member 
(supernumerary) of the Executive immediately following their 
election. 
 
SECTION 2 – Nominations  
a) All members in good standing of the Unit shall be eligible to 
stand, make nominations, and vote for elected positions;  
b) The President shall contact all members in good standing 
by mail or email and post an announcement on the OTBU 
page of the District website to invite nominations to all 
available Bargaining Unit positions outlined in By-law 3, 
Section 1 no later than five (5) weeks prior to the Annual 
Meeting;  
c) Members may be nominated for up to two (2) different 
elected positions on the Executive; 
d) The District 13 Office Manager will accept, with the consent 
of the nominee, nominations in writing, signed by at least two 
Members in good standing, for all elected positions;  
e) The deadline for on-time nominations shall be two Fridays 
prior to the Annual Meeting;  
f) It is the sole responsibility of the candidate to ensure that 
nomination materials are properly completed, received, and 
filed with the District Office Manager prior the closing of 
nominations;  
g) After the deadline specified in (e) above, nominations will 
be deemed closed for all positions unless there is no nominee 
for a given position;  
h) The District 13 Office Manager will forward the on-time 
nominations to the Returning Officer no later than the 
Tuesday following the on-time nominations deadline;  
i) Nominees and the positions sought shall be posted on the 
OTBU page of the District website seven (7) days prior to the 
Annual Meeting;  
j) Where, upon the passing of the deadline for on-time 
nominations, there is no nominee for a given position, that 
position will remain open, with subsequent 
nominations being accepted until the nominations are 
declared closed by the Chairperson at the Annual Meeting;  

 
 
 
 
SECTION 2 – Nominations  
a) All members in good standing of the Unit shall be eligible to 
stand, make nominations, and vote for elected positions;  
b) The President shall contact all members in good standing 
by mail or email and post an announcement on the OTBU 
page of the District website to invite nominations to all 
available Bargaining Unit positions outlined in By-law 3, 
Section 1 no later than five (5) weeks prior to the Annual 
Meeting;  
c) Members may be nominated for up to two (2) different 
elected positions on the Executive; 
d) The Returning Representative will accept, with the 
written consent of the nominee, nominations in writing, 
signed by at least two Members in good standing, for all 
elected positions submitted to the District 13 Office.  
e) The deadline for on-time nominations shall be two Fridays 
prior to the Annual Meeting;  
f) It is the sole responsibility of the candidate to ensure that 
nomination materials are properly completed, received, and 
filed with the Returning Representative prior the closing of 
nominations;  
g) After the deadline specified in (e) above, nominations will 
be deemed closed for all positions unless there is no nominee 
for a given position;  
h) The Returning Representative will collect the on-time 
nominations from the District 13 Office no later than the 
Tuesday following the on-time nominations deadline;  
i) Nominees and the positions sought shall be posted on the 
OTBU page of the District website seven (7) days prior to the 
Annual Meeting;  
j) Where, upon the passing of the deadline for on-time 
nominations, there is no nominee for a given position, that 
position will remain open, with subsequent 
nominations being accepted until the nominations are 
declared closed by the Chairperson at the Annual Meeting;  



k) Late nominations, including nominations for any position 
from the floor of the Annual Meeting, shall only be accepted 
for open positions in writing, with the consent of the nominee, 
and signed by at least two Members in good standing;  
l) If any positions remain unfilled after the elections process 
has concluded, the Executive shall solicit nominations and fill 
the position by appointment. 
 
SECTION 3 – Campaign Rules  
a) Candidates for election may only distribute copies of a 
single information sheet or pamphlet not to exceed 21.6 cm x 
27.9 cm (8.5” x 11”) in size to each school not earlier than 
three (3) weeks prior to the Annual Meeting and must submit 
their campaign literature to the District Office Manager at least 
one (1) week prior to distribution to schools;  
b) Campaigning will not be allowed through electronic 
communication with the exception of InPrint13 and/or the 
OTBU page of the District website;  
c) Campaign literature will not be posted on the District 
website prior to the closing of the on-time nominations and 
must be submitted to the District Office Manager at least one 
(1) week prior to the nominations deadline; 
d) The campaign literature of candidates who submit late 
nominations will not be posted on the District website;  
e) Each candidate may place only information sheets or 
pamphlets on the tables at the Annual Meeting. Each 
information sheet or pamphlet may not exceed 21.6 cm x 27.9 
cm (8.5” x 11”) and may include photographs and information 
about the candidate. Campaign literature must be submitted 
to the District Office Manager at least one (1) week prior to 
distribution at the Annual Meeting;  
f) Distribution of campaign literature shall be the sole 
responsibility of the candidate, at their sole expense. 
 
SECTION 4 – Elections  
a) A Returning Officer, who is not a candidate for any 
Bargaining Unit position, shall be appointed by the Executive 
prior to the Annual Meeting to oversee the election process;  

k) Late nominations, including nominations for any position 
from the floor of the Annual Meeting, shall only be accepted 
for open positions in writing, with the consent of the nominee, 
and signed by at least two Members in good standing;  
l) If any positions remain unfilled after the elections process 
has concluded, the Executive shall solicit nominations and fill 
the position by appointment. 
 
SECTION 3 – Campaign Rules  
a) Candidates for election may only distribute copies of a 
single information sheet or pamphlet not to exceed 21.6 cm x 
27.9 cm (8.5” x 11”) in size to each school not earlier than 
three (3) weeks prior to the Annual Meeting and must submit 
their campaign literature to the Returning Representative at 
least one (1) week prior to distribution to schools;  
b) Campaigning will not be allowed through electronic 
communication with the exception of InPrint13 and/or the 
OTBU page of the District website;  
c) Campaign literature will not be posted on the District 
website prior to the closing of the on-time nominations and 
must be submitted to the Returning Representative at least 
one (1) week prior to the nominations deadline; 
d) The campaign literature of candidates who submit late 
nominations will not be posted on the District website;  
e) Each candidate may place only information sheets or 
pamphlets on the tables at the Annual Meeting. Each 
information sheet or pamphlet may not exceed 21.6 cm x 27.9 
cm (8.5” x 11”) and may include photographs and information 
about the candidate. Campaign literature must be submitted 
to the Returning Representative at least one (1) week prior 
to distribution at the Annual Meeting;  
f) Distribution of campaign literature shall be the sole 
responsibility of the candidate, at their sole expense. 
 
SECTION 4 – Elections  
a) A Returning Representative, who is not a candidate for 
any Bargaining Unit position, shall be appointed by the 
Executive prior to the Annual Meeting to oversee the election 
process;  



b) In the event that the number of on-time nominations 
received is equal to the number of positions available for a 
given office, the Returning Officer shall inform the 
Chairperson who shall declare to the Members in attendance 
that said nominee(s) are elected by acclamation;  
c) When the number of candidates exceeds the number of 
positions available for a given office, the order of speeches 
shall be determined by lot;  
d) Candidates for office shall be allowed one opportunity to 
address the Members at the Annual Meeting for a time not to 
exceed:  
i) Five (5) minutes for the position of President;  
ii) Two (2) minutes for all other positions; 
e) Elections shall be held in the order that offices are listed in 
By-law 3, Section 1, above;  
f) The election of members of the Executive Committee shall 
be by a majority of the members in good standing, present 
and voting;  
g) Voting shall be by secret ballot;  
h) Names of candidates shall appear in alphabetical order on 
the ballots;  
i) Ballots for all positions shall allow for voters to rank the 
candidates in preferential order. Voters may rank as many or 
as few candidates as they see fit; 
j) After votes are counted for a given position, if no candidate 
wins a clear majority of all votes cast, the candidate with the 
least number of votes will be eliminated and votes from these 
ballots will be added to the totals of the remaining candidates 
based on the next preference indicated. This process will 
continue until a winner is determined;  
k) In the event of a tie in the final round, the candidate with 
the most votes on the first round of balloting will be declared 
the winner;  
l) As soon as the counting of the ballots for a given position 
has been completed, the result will be announced. The 
defeated Executive Committee candidates may agree or 
decline to have their names added to the list of nominees for 
subsequent Executive Committee positions;  

b) In the event that the number of on-time nominations 
received is equal to the number of positions available for a 
given office, the Returning Representative shall inform the 
Chairperson who shall declare to the Members in attendance 
that said nominee(s) are elected by acclamation;  
c) When the number of candidates exceeds the number of 
positions available for a given office, the order of speeches 
shall be determined by lot;  
d) Candidates for office shall be allowed one opportunity to 
address the Members at the Annual Meeting for a time not to 
exceed:  
i) Five (5) minutes for the position of President;  
ii) Two (2) minutes for all other positions; 
e) Elections shall be held in the order that offices are listed in 
By-law 3, Section 1, above;  
f) The election of members of the Executive Committee shall 
be by a simple majority of members present, in good 
standing and voting 
g) Voting shall be by secret ballot;  
h) Names of candidates shall appear in alphabetical order on 
the ballots;  
i) Ballots for all positions shall allow for voters to rank the 
candidates in preferential order. Voters may rank as many or 
as few candidates as they see fit; 
j) After votes are counted for a given position, if no candidate 
wins a clear majority of all votes cast, the candidate with the 
least number of votes will be eliminated and votes from these 
ballots will be added to the totals of the remaining candidates 
based on the next preference indicated. This process will 
continue until a winner is determined;  
k) In the event of a tie in the final round, the candidate with the 
most votes on the first round of balloting will be declared the 
winner;  
l) As soon as the counting of the ballots for a given position 
has been completed, the result will be announced. The 
defeated Executive Committee candidates may agree or 
decline to have their names added to the list of nominees for 
subsequent Executive Committee positions;  



m) Each candidate will be allowed one scrutineer to witness 
the balloting process;  
n) No candidate may act as a scrutineer;  
o) The data pertaining to the results of the election shall be 
destroyed after the Returning Officer has completed their 
elections report; 
p) The results of the election shall be posted on the OTBU 
page of the District website no later than the Friday following 
the Annual Meeting.  
 
SECTION 5 – Vacancies  
a) Any positions that remain unfilled after the Annual Meeting 
shall be appointed by the Executive. Members so appointed 
will serve in this capacity until the next Annual Meeting;  
b) Mid-term vacancies shall be filled by appointment by the 
Executive. Members so appointed will serve in this capacity 
until the next Annual Meeting;  
c) Notwithstanding (b) above, a midterm-vacancy of the 
position of President shall be filled by the First Vice President 
who will serve in this capacity until the next Annual Meeting. 

m) Each candidate will be allowed one scrutineer to witness 
the balloting process;  
n) No candidate may act as a scrutineer;  
o) The data pertaining to the results of the election shall be 
destroyed after the Returning Representative has completed 
their elections report; 
p) The results of the election shall be posted on the OTBU 
page of the District website no later than the Friday following 
the Annual Meeting.  
 
SECTION 5 – Vacancies  
a) Any positions that remain unfilled after the Annual Meeting 
shall be appointed by the Executive. Members so appointed 
will serve in this capacity until the end of the federation 
fiscal and membership year in which they were appointed 
to serve;  
b) Mid-term vacancies shall be filled by appointment by the 
Executive. Members so appointed will serve in this capacity 
until the end of the federation fiscal and membership year 
in which they were appointed to serve;  
c) Notwithstanding (b) above, a midterm-vacancy of the 
position of President shall be filled by the First Vice President 
who will serve in this capacity until the end of the federation 
fiscal and membership year in which they were appointed 
to serve. 

 

 

 

 

 

 

 

 

 

 

 

 

 



BYL 05-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

½ 

 

BE IT RESOLVED THAT Bylaw 9 be amended by substitution to read: 

 

Current Proposed 

SECTION 1. Amendments to the Bylaws and Policies may be 
made at the Annual Meeting of the Unit:  
(a) by a simple majority vote of the members qualified to vote, 
present, and voting, provided;  
(b) notice of the proposed amendment has been given in 
writing to the District Office Manager at least twenty (20) days 
prior to the next Annual Meeting;  
(c) proposed amendments received in accordance with (b) 
above will be made available to Members fifteen (15) days 
prior to the Annual Meeting;  
(d) by a three-quarters (3/4) majority vote of the members 
qualified to vote, present, and voting if previous notice as in 
(b) above has not been given;  
(e) proposed amendments received in accordance with (d) 
above will be made available to Members at the Annual 
Meeting. 

SECTION 1. Amendments to the Bylaws and Policies may be 
made at the Annual Meeting or General Meeting called for 
this purpose of the Unit:  

a) by a simple majority vote of the members, present, 
qualified to vote, and voting.  

 

Section 2 -  Notice of proposed amendment, where 

possible, shall be made available to the members 
electronically or in writing and/or posted on the Unit 
website at least 1 week in advance of the Annual Meeting 
or General Meeting called for this purpose. Proposed 
amendments may also be received and made available to 
members at the Annual Meeting or General Meeting called 
for this purpose. 

 

 

BUDG 01-2023 

Mover: Julia McCrea 

Seconder: Art Hanke 

½ 

 

BE IT RESOLVED THAT The D13 OTBU 2023-2024 Budget be approved.  


